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The purpose of the handbook is to set forth guidelines for those that participate in the St. Joseph Parish Religious Education Program. By enrolling your child into our program, you agree to support and abide by the provisions outlines in this handbook. Parents are therefore encouraged to discuss these provisions with their children to ensure that all parties understand the requirements and obligations of their participation in the PREP. 
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St Joseph Parish 

Religious Education

Mission Statement 

As catechists in the community of St. Joseph in Aston,

in union with the Church and our Pastor,  we seek to:

Serve the families of St. Joseph Parish,

in their call as “Domestic Church” by 

supporting  and encouraging parents 

in their responsibility to form their children 

in the Catholic  Faith Tradition.

Catechize  the children of our parish, 

helping to form them in  faith by word and example 

so that they may themselves witness to Christ .

Worship  Our God and bring together as community around the Table of the Word and the Eucharist, as we reflect  on the sacred liturgy and its meaning in our life and experience.   

Through the grace of the Most Holy Trinity,

may our efforts lead to faith that is living, explicit, and fruitful.
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Rev. Robert C. Vogan, Pastor            
 Mrs. Catherine A. Maugeri, DRE


610-494-4358


cmaugeri@stjosephaston.org

ABC’s     OF    FAITH    FORMATION

What is PREP?


PREP stands for Parish Religious Education Program and it is the “umbrella” from which a number of programs work within – all intended to assist parents with their mission to hand on our Catholic Faith to their children.

The largest group under PREP is the Elementary CCD which means Confraternity of Christian Doctrine. Children begin their formal instruction in the 1st Level/grade and continue for 6 years. Their weekly lessons are 1 ¼ hours in length with curriculum guidelines; textbooks and support materials all approved through the Archdiocese of Philadelphia; our pastor and Director of Religious Education (DRE).
Children/teens beginning their formal instruction later in life are enrolled into the RCIAC (Rite of Christian Initiation of Adults for Children). This process requires a minimum of 2 years of active participation in the program but can extend beyond that period. Children/Teens completing the process will be fully initiated in the Catholic faith at the appropriately designated time.
Access/ Inclusion (A/I) is a program intended to assist parents of children with special needs.  Each child is offered the most effective method of instruction and formation in the faith that the program can offer. 

All the above mentioned groups attend classes at one of the following:
Tuesday 4:15-5:30;  Wednesday 4:15-5:30 or Wednesday 6-7:15pm

Sacrament Preparations for Reconciliation (Spring of lv. 2); First Communion (Fall of Lv. 3) and Confirmation (Spring of Lv. 6) are completed through classroom instruction and home preparations/projects/study. Parents are the first and best models of Christian witnesses for their children. Their practices of the faith are the best example of a lived faith and best method of sacrament preparation.
Jr. & Sr. High classes are held the 1st Sunday of the Month from 11-12:15pm. Other opportunities of service to the community are offered twice a year and, on occasion, an overnight retreat might be offered.

LWC – Liturgy of the Word for Children is offered on Sundays during the 10am mass. Children ages 4 to 9 are invited to process to the Chapel and hear the readings of the day from the Children’s Lectionary. They return to their parents before the Offertory Procession.
VBS – Vacation Bible School is a one week opportunity for children and adults to come to know Jesus and the people of the Bible better through song, craft, games, food, etc. Look for information in the Spring regarding registration. 
ARRIVAL/DEPARTURE OF STUDENTS  

ARRIVAL:

Parents are asked to drop their children off  

NO EARLIER THAN 15 MINUTES BEFORE THE START OF CLASSES.
Children should be taken to the large steps between the PREP office (in school) and Degnan Hall located in the large parking lot.  Those requiring a handicapped entrance to the building should contact the DRE to make arrangements.

Please be sure there is class before you drop off a child, especially if there is a forecast for inclement weather.  

DEPARTURE 

All students (other than Quick Pick) are accompanied by either the teacher or adult classroom aide to the designated areas in the parking lot near the Rel. Ed. Office. Drivers must park their vehicles and walk to the designated area to pick up their children.  They should indicate to the teacher/aide that they have taken responsibility for the student. Under no circumstances will children be allowed to enter a vehicle that is not parked.  Children not claimed after 5 minutes will be brought to the PREP Office to await their transportation. 

See Quick Pick (Wed. 4:15 only) for information particular to that method of departure.

ATTENDANCE & LATENESS

The faith formation received in the program is ongoing in that each session builds upon the previous session. For that reason it is imperative that children attend classes regularly.
If your child is unable to attend a session, or may be late to class, a parent must contact the Religious Education Office in one of the following methods:

· Call 610-494-4358 and leave a message with child’s name, level, session day/time and reason for absence or lateness.

· Email cmaugeri@stjosephaston.org and leave information as stated above.

· Written notification to the attention of Rel. Ed. Office (can be sent if absence is expected)

Parents may choose to make up a missed class by sending their child to a different session with advance notification & permission of the DRE & Catechists involved. 

All absences/lateness are recorded on the program & student permanent records. When an excessive number of absences have been reached, or are anticipated (as in the case of scheduled surgery), the DRE may communicate other options for completing the course of study.

A student is considered late when he/she arrives 20 minutes after classes have begun. 
COMMUNICATION METHODS
The Religious Education Office maintains a webpage on the parish website -stjosephaston.org and encourages parents to make this site a “favorite”. In addition to the webpage, communication is through email distribution lists. This includes monthly calendars; emergency notifications & reminders of parish events.

Parents can notify the Religious Education Office by phone: 610-494-4358 or email –cmaugeri@stjosephaston.org.  Appointments to see the Program Director or child’s catechist should be made in advance and outside the instructional periods. 
 Sharing information with non-custodial adults
· Only biological or adoptive parents &/or those who have legal custody have the legal right to receive/share information regarding the student in question. This excludes step-parents & grandparents without written permission from the biological parent. 
·  Legal custody issues should be communicated to the program director and to the catechist caring for the child in question. A complete & current copy of the custody agreement must be on file in the Rel. Ed. Office- especially in issues related to release of students.
DISCIPLINE POLICY
Our Religious Education Program is designed to assist parents with the faith formation of their children, as well as foster values and behavior that are in accord with Catholic Church teaching.  This program can not allow behaviors that are contrary to Catholic faith and morals, including, but not limited to, obstinacy, improper language, bullying, fighting, physical, emotional or psychological intimidation, vandalism, demeaning behavior such as name-calling, obscene language or gestures, and harassment.  This list is not exhaustive.  Such behaviors violate the central teaching of our faith and will not be tolerated in any form.

Conduct by children or parents/guardians, or anyone acting on their behalf, incompatible with the educational and religious mission of the Parish is grounds for disciplinary action, including but not limited to, immediate dismissal of the student, as well as reporting the incident to the appropriate legal authorities where appropriate.

In the case of threats of violence or harassment, in any form, including oral, written, or electronic, by a child against any member of the PREP community, the child, is suspended and may be required to have psychological or psychiatric clearance before returning to the classroom.
Discipline Policy (continued)
In the event a student engages in any of the above listed behaviors or any other inappropriate conduct, the following actions may be taken at the discretion of the pastor or Director of Religious Education:

First Incident: The student will be removed from the classroom and escorted by an adult to the Religious Education Office. The program director may schedule a conference with the parents, student, and catechist to discuss the matter.
Second Incident: Same as First Incident with the following addendum:

The parents or guardians will be immediately notified by the program director and be required to pick up their child.  Prior to returning to the program the program director will schedule a conference with the parents, student, and catechist to further discuss the matter.  

Third Incident: Same as Second Incident with the following addendum:

Following a conference with the program director, parents, student, catechist, and possibly the pastor, the parents will be provided with the option of either sitting in the classroom with their child or finding an alternative model for faith formation. 

However, St. Joseph’s parish reserves the right to supersede the forgoing course of action depending on the particular circumstances of any given situation.

Inappropriate Behaviors      

A safe, secure and respectful educational environment is necessary for students to learn and achieve high academic standards and build appropriate relationships with others.

The St. Joseph Parish Religious Education Program environment refuses to accept any behaviors that are counter to that standard.  Therefore, acts of harassment, hazing, intimidation and bullying (including cyber bullying and the like) are unacceptable behaviors and are prohibited in our religious education program.  The religious education program personnel cannot monitor the activities of students at all times and eliminate all incidents of bullying between students, particularly when students are not under their direct supervision.  However, to the extent such conduct affects the educational environment of the religious education program and the rights and welfare of the students and is within the control of the religious education program in its normal operations, it is our Program’s intent to prevent bullying and thus, must take action to investigate, respond, discipline and remediate those acts of bullying.  
Policy on Bullying

Bullying involves actions or words against another for the purpose of inflicting physical or emotional harm or discomfort or damage to a person’s reputation that is intimidating or threatening and affects the learning and school environments. The following describes types of bullying but is not an exhaustive list.  

· Hitting, kicking, shoving, spitting, hair pulling, or throwing something

· Getting another person to hit or harm student

· Teasing, name-calling, making critical remarks or threatening in person or by other means

· Demeaning and making another the victim of jokes

· Making rude and/or threatening gestures

· Excluding or rejecting the student

· Intimidating (bullying), extorting or exploiting

· Spreading harmful rumors or gossip

If the bully is threatening harm, a student should tell a catechist, adult volunteers and/or the Director of Religious Education immediately.

Contraband 

Gum, food & beverages, though considered contraband, do not carry the same weight as others mentioned below and should be consumed before entering the building. If necessary, the office will dispose of these items and parents will be reminded of our policy (see FOOD for more information).

Items considered contraband include, but are not limited to toys, electronic games, beepers, walk-mans, etc. These items may be confiscated and returned to students’ parents/guardians after discussion with catechist and DRE.

It is unlawful for minors to be in the possession of weapons, drugs, alcohol, or tobacco products. Participants found to be in the possession of such products may be suspended from the program. Depending on the contraband confiscated, the proper legal authorities will be notified.

In the event that a student is suspected of having weapons or drugs in his/her possession, the program director will be notified.  Parents/guardians will be contacted and asked to assist with any search deemed necessary.  Parental refusal to cooperate may result in the participant’s immediate dismissal from the program.

FOOD
Catechists are encouraged to create a sense of community within their classroom through social interaction including celebrations however, the program strongly discourages frequent celebrations that include food & beverages. Water bottles are permitted when the weather requires frequent hydration. Snacks, if needed should be kept to a minimum and distributed before or at the end of class. Food allergies will be considered at all times.

Gum, food and/or beverages, outside the classroom celebration, should be consumed before the student enters the building. These items will be disposed of at the school entrance and parents will be reminded of the policy. If your child’s physical needs require he/she consume food during class time, we request a written note with specific dietetic information (esp. related to our diabetic students). The students will be escorted to the Rel. Ed. Office while they eat their snack and then return to class.  

PRAYER
in the classroom

Every session begins & ends in prayer.  Catechist guidebooks and Archdiocesan guidelines offer suggestions for classroom prayer services and introduce various methods of praying.  Many traditional prayers are found in the student textbook.

During sessions

Five minutes before the end of class the DRE will lead in a closing prayer over the PA system. In addition to these weekly prayers, the rosary is prayed through late September and October– one decade every week – led by our 6th graders using the public address system. Rosaries are provided for those who need them but parents are encouraged to have an everyday rosary available for their child’s usage. 
At Prayer Services

Throughout the program year, we come together to pray as a community in the Church. These include: Opening & Closing Sessions; Advent/Christmas & Stations of the Cross in Lent. Our children are also offered the Sacrament of Penance twice a year. 
PROGRESS REPORTS
Progress reports are distributed twice a year.  Usually in January  & May.

Grading is recorded in 3 specific areas: 

Knowledge of Religion –which uses assessments; homework, class participation.
Effort –considers the students’ desire to learn and the effort put into that learning.

Behavior –considers how the students’ attitude toward teacher, self and other students is displayed in class.

The date for distribution of the first semester progress report is posted on the annual calendar and parents will be reminded of the date via webpage & email. Please sign and return the report card. If you have concerns regarding your child’s progress in class, please contact the catechist as early in the year as possible so we can address these concerns.

Assessments

While the primary work of the catechist is formational it is necessary to conduct periodic evaluations of students’ knowledge of the core content being taught in the classroom.  In an effort to ascertain students’ understanding of the concepts and doctrine being presented, the catechists may give 2 assessments per semester. 

One may be in the form of a written test. These will be graded and given to the student for parental signature and return. The other may be a class, group or individual project. 
Homework Assignments

Every catechist is urged to assign take-home work on a regular basis.  Take-home work may be in the form of written work, activities, study or any other means that nurture the child’s faith by reinforcing the formation received in the catechetical session. Homework assignments may be used as part of the assessment grade. 

QUICK PICK

Quick Pick provides convenience for families and groups with two or more children, or drivers with special needs.  It is only offered on Wednesday 4:15 session. Drivers register the first week of classes by completing the appropriate form. 

 Drivers line up – 3 cars across in the school side parking lot on Donnelly Ave. facing Concord Road. The children will exit the side of the school building and be escorted to the vehicles. Please be patient & considerate of other children. 

There are requirements to keep this privilege.  First and foremost, your children need to cooperate with the adult monitoring the line.  Rude or unruly behavior on the part of students in the group may result in rescinding the quick pick privilege.  Second, parents need to abide by the rules of using quick pick- that is that they remain in their car, and wait their turn for their group to be called.  

REGISTRATION
Registration for the program year begins in March of the current instructional year. Payment is expected at the time of registration.  However no child will be denied religious education on the basis of an inability to pay.  Please do not delay registering because of inability to pay.  Families finding it difficult to pay the registration fee are asked to write a letter to the Pastor requesting either a waiver of payment or requesting a partial payment schedule.
The rates for 2011-2012 PREP classes are as follows:  


1st child 
$125


2nd child
$125


3rd child
$100

   Jr. & Sr. High Registration is $15 for the year.

Non-contributing parishioner***:  $350.00 per child

Late fee:  $25 per child after July 1st.
***Please note:  All parishioners contribute to our program through their Sunday contributions. Everyone is expected to contribute to the financial well being of our parish. Be sure to make your weekly contributions through use of the parish envelopes.  Do not use the children’s envelopes or drop money into the basket without your name on it if you wish to be credited with contributing to the parish thus being eligible to pay the contributing parishioner registration rate. 

All forms are available on the program webpage, in the Rectory or Rel. Ed. Office (in school). See page 4 for information regarding our program offerings.

Parents who have children with special needs; have an IEP or acute allergies, may be requested to complete an additional information sheet to better meet their childs’ needs. Please complete this form in a timely manner so as to offer the best learning environment for your child.
SACRAMENT PREPARATION:  
The Sacraments that we celebrate together as God’s family, are related to the sacred moments of our everyday life and experiences.  For this reason, parents and the extended family of faith are an important part of making the connections between our lived experience and how we celebrate life in the Sacraments. 

In an effort to support parents in this important responsibility, St. Joseph Parish offers parents the opportunity to refresh their own understanding of the Sacrament which their child will celebrate, in the form of a parent meeting. These meetings will offer adult understanding of our faith & the particular sacrament their child is preparing for and materials and suggestions to help enrich the preparation experience .  

Workshops, retreats, and/or practices will also be held prior to reception of a Sacrament.  Look to the parish website & emails from the Religious Education Office for sacrament calendars, forms and updates. 

See page 4 for more information regarding the levels for sacramental celebration.       
SNOW EMERGENCY

If St. Joseph’s School and/or the Penn Delco Schools are closed because of severe weather conditions, Religious Education classes will be cancelled for that day.

If inclement weather arises during the school day, and the children are dismissed early, there is no class that day. 
If inclement weather is predicted to take place during the later afternoon or evening, the DRE will, to the best of her ability: 
· notify parents through their email addresses. 
· place a notification on the prep webpage. 
· have KYW 1060 radio make an announcement.
· leave a message on the program answering machine (610-494-4358).  

Please be sure that classes are taking place before leaving your child at the school. Though the sky may be clear at 4pm, we consider what the predicted weather conditions  at 7:30pm (Wednesday evening dismissal time)will be when we decide to have classes. 
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